
Career Services Online                                            #mcmworkstudy  @SanDk5263                           !!    Keep your profile up to date       !! 
3. 
www.mcm.edu   > Current Students > Career Services 

                           > Students/Alumni Jobs and Resources 

                           > Student Employment Login    

                 OR    www.myinterfase.com/mcm/student/ 
. 
 
 

Select “click here to register” and create your 

profile. Fields with red “*”require information. 
. 
3 
. 

CRITICAL  Set “Applicant Job Preference”  
You must set a preference to view positions 
All campus jobs are Work Study except Phonathon 
 

Set Job Preference: Work Study Job  

                                No resume upload is required 
. 
If CSO won’t let you register, your name and ID# may 

not be uploaded into CSO firewall. Call Career Services 

to give your name and Student ID #.   
1 
 
Required for work study - Please: 
username:      _Use 9 digit student ID #: xxxxxxxxx   _    
. 
password hint _______________________________  
                                  Keep this brochure for future reference 
.                      

Use McM student email as your * Primary email 
Activate text option and enter carrier info 
 

Once you receive activation email, you can 

view jobs under Job Search, Work Study Jobs 

 

See next panel to view and apply 
 
 
 
 
 
 
 

. 
Panel 2: View and Apply for Work Study 

 

Hover cursor over “Job Search”  

 

All work study jobs are isolated under 

the work study tab.  Do not “search.”      
 

You won’t see Work Study tab unless your funds are verified by 

financial aid 
. 
 

To apply, click “Apply Now” at top of job page. 
. 
When you apply to any position, CSO calls it a “Referral”. A 

text box offers you to write a message with your 

referral/application if you choose - it is not required. 
 

3 
The system will tell you that you have “successfully sent your 

resume.” You will be asked what documents you want sent. 

Resume upload is not required for Work Study

 
Work Study Important Facts  
 
 
 

 

“Work Study Jobs” tab is not visible unless funds are verified  
. 
**All work study eligible students are asked to complete and 

activate TEXT Option. Include carrier information.** 
1 

** 1
st

 time McMurry Student Employees: 

If you have not previously held a work study position at McMurry, you  

MUST  present your actual  social security card  and  photo  ID  or  

current passport  to  complete   W-4 / I-9   Federal  Payroll Forms   

BEFORE  you begin work. See required forms of ID on next 

panel                                . 
 

1
st

 time student employees MUST present proper ID to: 
  Career Services in President Res Hall SE|325-793-4880 
  Approved forms of ID are listed below: 
 
For proof of Identity you must show one document from List A 
LIST A:   Documents Your Identity & Employment Eligibility 

1.   U.S. Passport (unexpired or expired) 
 2.   Permanent Resident Card or Alien Registration Receipt Card  

      (Form I-551) 

 3.   An unexpired foreign passport with a temporary I-551 stamp  
 4.   An unexpired Employment Authorization Document that contains a 

       photograph  (Form I-766, I-688, I-688A, I-688B)    
 5.   An unexpired foreign passport with an unexpired Arrival-Departure 

Record, Form I-94, bearing the same name as the passport and 

containing an endorsement of the alien's nonimmigrant status, if that 
status authorizes the alien to work for the employer 

 

OR   one document from each List B and C: 

LIST B:   Documents  Your Identity 
1.   **Driver's license or ID card issued by a state or outlying 

possession of the United States provided it contains a photograph or 
information such as name, date of birth, gender, height, eye color and 

address 

2.   ID card issued by federal, state or local government agencies or 

entities, provided it contains a photograph or information such as name, 

date of birth, gender, height, eye color and address 
3.   School ID card with a photograph 

4.   Voter's registration card 

5.   U.S. Military card or draft record 
6.   Military dependent's ID card 

7.   U.S. Coast Guard Merchant Mariner Card 

8.   Native American tribal document 
9.  Driver's license issued by a Canadian  

government authority 

 
LIST C :  Documents Your Employment Eligibility 
1.   **U.S. Social Security card issued by the Social Security 
Administration (other than a card stating it is not valid for employment) 

2.   Certification of Birth Abroad issued by the Department of State 
(Form FS-545 or Form DS-1350) 

3.   Original or certified copy of a birth certificate issued by a state, 

county, municipal authority or outlying possession of the United States 
bearing an official seal 

4.   Native American tribal document 

5.   U.S. Citizen ID Card (Form I-197) 
6.   ID Card for use of Resident Citizen in the United States (Form I-

179) 

7.   Unexpired employment authorization document issued by DHS 
(other than those listed under List A) 
**most common1 
Sorry, photocopies cannot be accepted 

 

An award of work study funds in your financial aid package 

does not guarantee a job, but grants eligibility to go 

through the application | interview process.   

 

LIST B:     
Documents Identity 
  

1.   Driver's license or ID card issued by a state or outlying 

possession of the United States provided it contains a 
photograph or information such as name, date of birth, gender, 

height, eye color and address 

2.   ID card issued by federal, state or local government 
agencies or entities, provided it contains a photograph or 

information such as name, date of birth, gender, height, eye 

color and address 
3.   School ID card with a photograph 

4.   Voter's registration card 

5.   U.S. Military card or draft record 
6.   Military dependent's ID card 

7.   U.S. Coast Guard Merchant Mariner Card 

8.   Native American tribal document 
9.  Driver's license issued by a Canadian  
LIST A  
Identity & Employment Eligibility 

 

1.   U.S. Passport (unexpired or expired) 
  

2.   Permanent Resident Card or Alien Registration Receipt Card 

(Form I-551) 
  

3.   An unexpired foreign passport with a temporary I-551 stamp  
  

4.   An unexpired Employment Authorization Document that 

contains a photograph       (Form I-766, I-688, I-688A, I-688B)    
  

5.   An unexpired foreign passport with an unexpired Arrival-
Departure Record, Form I-94, bearing the same name as the 
passport and containing an endorsement of the alien's 
nonimmigrant status, if that status authorizes the alien to work 
for the employer 

LIST C : 
Documents Employment Eligibility 
  

  

1.   U.S. Social Security card issued by the Social Security 

Administration (other than a card stating it is not valid for 
employment) 

2.   Certification of Birth Abroad issued by the Department of 

State (Form FS-545 or Form DS-1350) 
3.   Original or certified copy of a birth certificate issued by a 

state, county, municipal authority or outlying possession of the 

United States bearing an official seal 
4.   Native American tribal document 

5.   U.S. Citizen ID Card (Form I-197) 

6.   ID Card for use of Resident Citizen in the United States 
(Form I-179) 

7.   Unexpired employment authorization document issued by 
 LIST B:     

Documents Identity 
  

1.   Driver's license or ID card issued by a state or outlying 

possession of the United States provided it contains a 
photograph or information such as name, date of birth, gender, 

height, eye color and address 

2.   ID card issued by federal, state or local government 
agencies or entities, provided it contains a photograph or 

information such as name, date of birth, gender, height, eye 

color and address 
3.   School ID card with a photograph 

4.   Voter's registration card 

5.   U.S. Military card or draft record 
6.   Military dependent's ID card 

7.   U.S. Coast Guard Merchant Mariner Card 

8.   Native American tribal document 
9.  Driver's license issued by a Canadian  
LIST A  
Identity & Employment Eligibility 

 

1.   U.S. Passport (unexpired or expired) 
  

2.   Permanent Resident Card or Alien Registration Receipt Card 

(Form I-551) 
  

3.   An unexpired foreign passport with a temporary I-551 stamp  
  

4.   An unexpired Employment Authorization Document that 

contains a photograph       (Form I-766, I-688, I-688A, I-688B)    
  

5.   An unexpired foreign passport with an unexpired Arrival-
Departure Record, Form I-94, bearing the same name as the 
passport and containing an endorsement of the alien's 
nonimmigrant status, if that status authorizes the alien to work 
for the employer 

LIST C : 
Documents Employment Eligibility 
  

  

1.   U.S. Social Security card issued by the Social Security 

Administration (other than a card stating it is not valid for 
employment) 

2.   Certification of Birth Abroad issued by the Department of 

State (Form FS-545 or Form DS-1350) 
3.   Original or certified copy of a birth certificate issued by a 

state, county, municipal authority or outlying possession of the 

United States bearing an official seal 
4.   Native American tribal document 

5.   U.S. Citizen ID Card (Form I-197) 

6.   ID Card for use of Resident Citizen in the United States 
(Form I-179) 

7.   Unexpired employment authorization document issued by 
 LIST B:     

Documents Identity 
  

1.   Driver's license or ID card issued by a state or outlying 
possession of the United States provided it contains a 

photograph or information such as name, date of birth, gender, 

height, eye color and address 
2.   ID card issued by federal, state or local government 

agencies or entities, provided it contains a photograph or 

information such as name, date of birth, gender, height, eye 
color and address 

3.   School ID card with a photograph 

4.   Voter's registration card 
5.   U.S. Military card or draft record 

6.   Military dependent's ID card 

7.   U.S. Coast Guard Merchant Mariner Card 
8.   Native American tribal document 

9.  Driver's license issued by a Canadian  
LIST A  
Identity & Employment Eligibility 

 

1.   U.S. Passport (unexpired or expired) 
  

2.   Permanent Resident Card or Alien Registration Receipt Card 

(Form I-551) 
  

3.   An unexpired foreign passport with a temporary I-551 stamp  
  

4.   An unexpired Employment Authorization Document that 

contains a photograph       (Form I-766, I-688, I-688A, I-688B)    
  

5.   An unexpired foreign passport with an unexpired Arrival-
Departure Record, Form I-94, bearing the same name as the 
passport and containing an endorsement of the alien's 
nonimmigrant status, if that status authorizes the alien to work 
for the employer 

LIST C : 
Documents Employment Eligibility 
  

  

1.   U.S. Social Security card issued by the Social Security 
Administration (other than a card stating it is not valid for 

employment) 

2.   Certification of Birth Abroad issued by the Department of 
State (Form FS-545 or Form DS-1350) 

3.   Original or certified copy of a birth certificate issued by a 

state, county, municipal authority or outlying possession of the 
United States bearing an official seal 

4.   Native American tribal document 

5.   U.S. Citizen ID Card (Form I-197) 
6.   ID Card for use of Resident Citizen in the United States 

(Form I-179) 

7.   Unexpired employment authorization document issued by 
 

Follow up in person with a visit or phone call to the 

department to which you applied. Do not rely exclusively 

on email.  

This is a real job. Be dependable, reliable, and trustworthy. 

Poor performance could cause you to lose your position. 

Check your McM email often! Payroll communicates time 

sheet due dates or pay date changes through McM student email ONLY. 

 

Sandy Lane, Student Employment Cdnr.  
Career Services      Old Main Room 106  

325/793-4880|   www.mcm.edu 
slane@mcm.edu    or    jgreer@mcm.edu 

 

   #mcmworkstudy @SanDk5263 
 

https://twitter.com/search?q=%23mcmworkstudy&src=hash
http://www.mcm.edu/
https://www.myinterfase.com/mcm/student
http://www.myinterfase.com/mcm/student/
http://www.mcm.edu/
mailto:slane@mcm.edu
mailto:jgreer@mcm.edu
https://twitter.com/search?q=%23mcmworkstudy&src=hash
https://twitter.com/SanDk5263

